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1.HOME PAGE :-

Open the website of Maharashtra Labour Welfare Board (MLWB) as shows below.

Sitemap Contact Feedback Administration &N English

Government of Maharashtra E;;flﬁof\ls:i FO;'D —r— ! o ——— : =il

Maharashtra Labour Welfare Board

OME ABOUT US MESSAGES PROGRAMS ~ BENEFICIARY ~ NETWORK FINANCIAL DOWNLOAD ~ CLAIM ~ CONTACT US

d slide Image

Nagpur Division
Akola Division
Aurangabad Division
Nashik Division
Pune Division
Thane Division
B Mumbai Division

P First slide image
Mumbai Nashik Aurangabad

© 2019 Virtual Galaxy Infotech Pvt. Ltd.. All rights reserved. virtu'c;lgoluxu“ i |
Fig 1: HOME PAGE

In the Home page of MLWB Portal an Employer Login link “Application for Employer Registration” is available.
Employers are requested to click on this link for proceeding with Employer Registration.
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2. INSTRUCTIONS FOR EMPLOYER REGISTRATION :-

Sitemmap Contact Feedback Administration #widl English

)} Covemment of Maharaha

W@é Maharashtra Labour Welfare Board

# HOME ABOUT US MESSAGES PROGRAMS ~ BENEFICIARY ~ NETWORK FINANCIAL DOWNLOAD ~ CLAIM ~ CONTACT US

Employer Login Information Employer Login

I:«" 1 ‘ FOR EMPLOYERS The Employees’ Maharashtra Labour Welfare Board and Miscellaneous Provisions Act 1953 n ENTER USERNAME
- applies to the Factories engaged in Industries specified in Schedule I of the Act or to other establishments S
notified and engaging s or more employees. .
n ENTER PASSWORD
|é\ To facilitate easy compliance by the Big Industries, Micro, Small and Medium Enterprises (MSME), other Remember Me
— Establishments EPFO has provided online facilities starting from the registration of the Establishments,
filing of monthly returns integrated with online payment of the contributions and charges..

— New Employer click here for registration I
: A The process for all the online facilities are explained through well illustrated documents and FAQs and POy g

even the probable entrepreneurs can visit the site and collect the information.

Click Here For New
Employer Registration

© 20189 Virtual Galaxy Infotech Pvt. Ltd.. All rights reserved.

Fig 2: Employer Login/ New Registration

Employer Registration guide is available in the First page of Employer Registration; New user must go through it
before registration. Already registered Employers can directly login with their credentials.

If Employer does not have their credentials for login then click on the New Employer Reqistration Link as shows
in above figure. This document explains the process of employer.
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3. EMPLOYER REGISTRATION :-

On clicking the New Employer Registration Link, the following page will open. Employer is required to register its
10 digit alphanumeric PAN Number and click on Validate & Next tab to validate the same to proceed further.

Sitemap Contact Feedback Administration W&t English -

Maharashtra Labour Welfare Board

A HOME ABOUT US MESSAGES PROGRAMS ~ BENEFICIARY ~ NETWORK FINANCIAL DOWNLOAD ~ CLAIM ~ CONTACT US

Employer Registration
) eovom s
[® Register PAN

We need your PAN for validation purpose. Please enter your correct PAN.

Enter your PAN

| EsToKizess | f=<=Z——1) Enter 10 digit PAN Number

Cancel
I? ails

2) Click for Validate

[ Employer

© 2019 Virtual Galaxy Infotech Pvt. Ltd. All rights reserved.

Fig 3: New Employer Registration
After successfully registering the PAN, the employer has to enter basic employer details for completing the
Employer Registration process. The fields marked in red (*) are mandatory and employer has to enter these details
along with the Captcha and has to validate the same to proceed further.

Sitemap Contact Feedback Administration W3 English

Maharashtra Labour Welfare Board

A HOME ABOUT US MESSAGES PROGRAMS - BENEFICIARY - NETWORK FINANCIAL DOWNLOAD - CLAIM ~ CONTACT US

Employer Registration

.
B Register PAN
@ Employer Details

Please provide your employer detail. * fields are mandatory.

First Name * Middle Name Last Name *
Roshan Vitthalrao Kadav
Gender * Father's Name * Date of Birth *
Male v Vitthalrao 07/11/1930
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Address 1 * Address 2 City * o

Nagpur Nagpur NAGPUR
P P

Country * State * District *

INDIA v MAHARASHTRA M NAGPUR v
PIN code * Mobile No * Email 1d

440009 8312345645 example@gmail.com

Username * Password * Confirm Password *

ESTGK1234K w—

Enter Captcha Click Here for Validate

Type the character shown in the image below.

_ ‘ - :

Click the button to get Authorization OTP SMS shall be sent to the mobile number entered above

Click Here for get OTP Number on your mobile number
And Email on your email id

Declaration

1, here by declare that the information furnished above is true to the best of my knowledge and I understand that furnishing any wrong information may result in
action against me as per the provisions of MLWB Act ,1853 and scheme provisions.

[ 1 agree to the above declaration. Click on Check box and I Agree

Enter the Authorization OTP received on your mobile and press "Register” button to finally register the form

OTP Enter OTP Number

Time Remaining : 04:28

-
Click on Register Me

© 2019 Virtual Galaxy Infotech Pvt. Ltd.. All rights reserved. virtualgalaxy” i?g‘

Fig 4: Employer Registration Page

First Name: Enter the First Name (mandatory), Middle Name and Last Name. The name should be entered exactly
as furnished to Income Tax Department.

The Employer PAN: On entering the PAN of the Employer, a message stating Employer PAN Available will appear
which indicate the Employer is not already registered in this portal. PAN will be verified later with the name and
online application will be permitted only on successful verification.

Enter all details which mandatory (*) like [Gender, Father Name, Date of Birth, Addressl, Address2, City, State,
District, Country, Pin code, Mobile Number, Email id, etc..]

Username: Your user name will be your PAN.

Captcha: Enter the Characters shown in the image (CAPTCHA), Click the Validate Captcha and Click the

GET OTP on his/her mobile number.

Get OTP: Clicking on Get OTP user will get OTP on his/her mobile same will have to be entered and click for “1
agree to the above declaration”.

An e-mail link will also be sent simultaneously to the given email-id, which is to be activated to enable submission of
Application for Online Registration of Establishment.

Register Me: Click on Register Me then Employer register into MLWB and give Employer Registration
successfully message.

User Name and Password is sending on user _email id and mobile which user enter at registration time.
""Thanks for Registering your Login Credentials are: - User Name: - ADMIN1592K Password: - ADMIN178"
Regards MLWB OFFICER".
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4. INSTUCTION FOR FILLING ESTABLISHMENT REGISTRATION FORM :-

Once the Employer Registration is successfully completed and the username and password has been obtained. Let us
see the step by step procedure of Establishment registration in this document.

Once his/her application is submitted, he/she will not be able to edit any data provided by him/her. So user need to be
very careful while entering the details.

1. Open Employer Registration Home Page on MLWB portal.

2. Enter your User Name and Password and click on Login.

Sitemap Contact Feedback Administration idl  English

"

Wf Maharashtra Labour Welfare Board

A HOME ABOUT US MESSAGES PROGRAMS ~ BENEFICIARY ~ NETWORK FINANCIAL DOWNLOAD ~ CLAIM ~ CONTACT US

Employer Login Information Enter User Name

Employer Login

I," 1 ‘\“I FOR EMPLOYERS The Employees’ Maharashtra Labour Welfare Board and Miscellaneous Provisions Act 1953 n EI'G J
; : applies to the Factories engaged in Industries specified in Schedule I of the Act or to other establishments ESTGK1234K

notified and engaging 5 or more employees. .

ia"-i‘\“l To facilitate easy compliance by the Big Industries, Micro, Small and Medium Enterprises (MSME), other Remember Me ﬁ
=/ Establishments EPFO has provided online facilities starting from the registration of the Establishments,
filing of monthly returns integrated with online payment of the contributions and charges.. Enter Password
— Negly Employer click here for registration
[,' 3 ‘:I The process for all the online facilities are explained through well illustrated documents and FAQs and Click on Ifo yin g
N/ even the probable entrepreneurs can visit the site and collect the information. g
© 2019 Virtual Galaxy Infotech Pvt. Ltd.. All rights reserved. virtu'ulgc.lcng' , <t

\
Fig 5: Establishment Login Page

I EEEEE———————.,
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3. After Successfully Login, it will go to the Employer Dashboard page as shown below. It shows user the details
of Employer which entered at the time of Employer Registration such as Employer Name, Pan Number, Aadhaar
Number, Mobile Number, Address, etc.

Sitemap Contact Feedback SatNov 30, 2018 W@t English  Logout Employer

ull

Welcome: ESTGK1234K

Government of Maharashtra

Maharashtra Labour Welfare Board name : Roshan Vitthalrao Kadav

A HOME REPORTS ~ PROFILE ~ SMS/E-MAIL ~ ESTABLISHMENT -

Employer Dashboard

Roshan Vitthalrao Kadav
PAN No. ESTGK1234K
Aadhaar No.
Mobile No. 8390207316
Address Nagpur, Nagpur
DSC Not Registered

Fig 6: Employer Dashboard

Now he/she are ready to go ahead with New Establishment Application, by selecting the new establishment

application form option as shown in below figure.
Please ensure that the user (employer) who is registered has put in his PAN and other credentials correctly. The
applicant Employer will be responsible for correctness in the application form and for authentication of documents.

Sitemap Contact Feedback SatNov 30, 2018 TwEdl  English Logout Employer

Government of Maharashtra Welcome: ESTGK1234K

Maharashtra Labour Welfare Board name : Roshan Vitthalrao Kadav

PROFILE - SMS/E-MAIL - ESTABLISHMENT -

A HOME

REPORTS ~

NEW ESTABLISHMENT APPLICATION . . . .
3= Click Here for New Establishment Registration
Emplayer Dashboard REVIEW ESTABLISHMENT APPLICATION

UPLOAD MISSING DOCUMENT

UPDATE OLD ESTABLISHMENT

Roshan Vitthalrao Kadav

PAN No. ESTGK1234K
Aadhaar No.

Mobile No. 8380207316
Address Nagpur, Nagpur
DsC Not Registered

Fig 7: New Establishment Registration Menu

_______________________________________________________________________________________________________________________________________________________________|
Virtual Galaxy InfoTech Pvt. Ltd. Page 8 of 35



After Clicking on New Establishment Application Menu following form will be show on the screen.

Application for Registration of Establishment

L. Establishment
B Establishment Details

Name of Establishment as per PAN *

ROSHAN KADAV PVT LTD

Correspondence Address 1*

Nagpur

State *

MAHARASHTRA
City *

NAGPUR

PF Establishment No.

E-Mail Id

example@gmail.com

Sector *

PRIVATE

Contribution Start Date with MLWB *

07/11/2017

PAN / TAN of Establishment *

ESTGK1234K

Correspondence Address 2

Nagpur

District *
- NAGPUR

PIN Code *

440001-Nagpur (Rural)

Name of contact person *

Roshan Kadav

Class of Establishment *

OTHERS

Registration / Deed No. *

v 112233

Current number of Employees *

] 17

Whether the establishment is having a Head Office or Branches? *

® Head Office Branch

Employer *

Roshan Vitthalrao Kadav

Country *

India

Taluka *

Nagpur (Rural)

Phone Na. *

8312457888

Mobile no. of contact person *

8312457883

Category *

CONSULTANCY

Date of Registration with MLWB *

07/11/2018

Click on Save As Draft After filling details

Save As Draft

A Warning | Please upload documents after saving as draft for final submit

Fig 8: New Establishment Registration Page

Instruction How To Fill Form:

Step 1:

1) Name of Establishment as per PAN: The applicant should have a PAN in the name of the
establishments/proprietor of the establishment for which he/she is applying. Only in case of Proprietorship
firm, the PAN can be in the name of the Proprietor. In such cases the name of the owner’s details should be
exactly as per the PAN. In such case the same PAN as of the registered owner should be entered, as name of
the proprietor will be auto populated in the Employer details.

2) Employer Name: The name should be entered exactly as furnished to Income Tax Department. Application
should be made by the employer if the Act applies on its establishment. For this purpose you may refer to the
BOMBAY LABOUR WELFARE FUND ACT, 1953. The list of activities on which the Act applies should
also be referred.

3) Address 1 & Address 2: The employer should have documentary address proof for the address entered.

4) Start Date: Start Date will be the date when the establishment was started for Contribution Payment.

5) Contact Person: Enter the Name of Contact Person in Establishment.

I ———————————————————————
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6)
7)

8)

9)

Mobile Number: Enter Mobile Number of Contact Person in the Establishment.

Class of Establishment: Selection based on drop down menu list. It is advised that the employer should identify the
activity before start filling of the form.

Sector of Establishment: Selection based on drop down menu list. It is advised that the employer should identify
the activity before start filling of the form.

Registration Number & Date: The employer should enter the details of the licenses number
(Registration/Deed Number & Date) available for the establishment at the time of application.

10) Contribution Start with MLWB & Current Employer No: Enter the starting date with MLWB and current

number of employee in present in Establishment.

11) Head office or Branch: Click on radio button whether Establishment is having Head office or Branch [ If user

select the branch option then drop down list of branch will open, user have to select branch from that option].

12) Click on Save As Draft button after entering all details. Records are stores in system and goes to next step.

Step 2:

1) At least one license is mandatory.

2) Note: Out of the all licenses declared, it is mandatory to upload one license proof document as PDF. In case, license
under Sales Tax Act has been declared as proof then submission of this document as PDF is mandatory.

3) Employment Details: The employer should give the details of the number of employees as on date of
application, the scanned copy of the Employment Detail (in PDF format) is to be uploaded.

4) Click on Choose File button then Upload Document page opens. Select the file which users have to upload one
by one. After Uploading all document click on Save button to save document in the system.

5) On completion of entering all details in the respective items, the applicant has to click the  Save Button. All
validations will take place and the errors if any, will be prompted one by one.

6) If user upload wrong document then user can delete that file by click on delete (delete option&®). User can also
view file or image by clicking on image option (show in blue color).

7) In case you have selected the SAVE button, for partial save of the form, you may reopen the same form the

“Review Application Form” in the “Establishment” main menu option in the homepage.

@ Upload Documents

* Note : File size should not be greater than 5 MB Click Here for Upload Documents

or File { in pdf Format} D_elete file if’ user select
Either * At least one document is mandatory W rong Document
1 Certificate of Incorporation / Maharashtra Shop & Establishment License [Wibleb2ICH rertifiacate of incorporation.pdf o | B
2 Small Scale Industries Registration Certificates / Aadhaar udyog / Factory License Wy LENIEN | registration certificates.pdf o To View

e .
File and

3 Any certificate issued by competent authority kil | partnership deed.pdt ° 0 Image
Or * At least one document is mandatory
4 PF/ESLC/PTax Code Draft Letter B NS ot draft letter.pdf o @

5 First Bank Afc. Opening Date Details : first bank acc.pdf ° 0
6 Salary Registers & P.Tax challan { Choose File [EREWRCEEHE il o @

* Other documents

7 Pancard* TS pen card par o @
LS ¢

Choose Proper File Then Click on Save

Fig 9: Upload Document of New Establishment Registration
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Step 3:

1) Captcha: Enter Captcha which is showing on form and then click on Validate Captcha Button.

2) Get OPT: Click on get OTP Button. After clicking on get OTP he/she will be received message on his/her mobile
and also send email on his/her email id which he/she fill at above page.

3) | Agree: Check it on I agree to the above declaration.

4) Enter OTP No: After click on get OTP, he/she will be received message on mobile. Enter that OTP No. in field.

5) Click on Einal Submit for submit all details in MLWB Portal.

6) User Name and Password is sending on user email id and mobile which user enter_at registration time.
"Thanks for Registering your Login Credentials are: - User Name: - ADMINAQO000006 Password: -
ADMIN1592K™" Regards MLWB OFFICER".

«  Final Submit Enter Captcha Validate Captcha

O L3

rlOc 7 ‘ ‘ ‘ Reload Capicha
Click the button to get Authorization OTP SMS. SMS shall be sent to the employer’s mobile ******7316

get OTP zA==y Click On get OPT for OPT Number Message on mobile

. and Email
Declaration

1, here by declare that the information furnished above is true to the best of my knowledge and I understand that furnishing any wrong information may result in
action against me as per the provisions of MLWB Act ,1953 and scheme provisions.

I 1 agree to the above declarat%c[ick on I Agree

Enter the Authorization OTP received on your mobile and press Final Submit button

| Mobile OTP IG Enter OTP Number
me emalmng: X
W Click on Final Submit

© 2019 Virtual Galaxy Infotech Pvt. Ltd.. All rights reserved. virtualgalaxy”

Fig 10: Final Establishment Registration

7) After filling all details on Establishment Registration page, you will get Successfully Registration message of

Sitemap Contact Feedback Sat Nov 30, 2019 ST English Logout Employer
s Wel : ESTGK1234K
Government of Maharashtra ‘elcome:
Maharashtra Labour Welfare Board name : Roshan Vitthalrao Kadav

REPORTS - PROFILE - SMS/E-MAIL -~ ESTABLISHMENT -«

Success
Final submission of establishment done successfully !!!!
Please note down
Establishment No. : AP/1820/200482 Establishment Code : NANARROOOODZ2

Click here to Establishment Login

© 2019 Virtual Galaxy Infotech Pvt. Ltd.. All rights reserved. V\rtu::-llgcllclxy' 2

Fig 11: Successfully Establishment Registration
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5. SAVING THE PARTIALLY FILLED APPLICATION :-

The employer has the option to save a partially filled form after filling the Name & address of the establishment
and selection of the Option whether the Act applies or the application is for voluntary coverage.
Sitemap Contact Feedback Sat Nowv 30, 2019 TSl English  Logout Employer

Government of Maharashtra Welcome: ESTGK1234K

Maharashtra Labour Welfare Board name : Roshan Vitthalrao Kadav

A HOME REPORTS ~ PROFILE ~ SMS/E-MAIL ~ ESTABLISHMENT ~

NEW ESTABLISHMENT APPLICATION

REVIEW ESTABLISHMENT APPLICATION Click for Review Establishment Application
— LG e LG D L ==l Click Here for Upload Missing Document
UPDATE OLD ESTABLISHMENT

Employer Dashboard

g =) Click Here for Update Old Establishment

Roshan Vitthalrao Kadav

PAN No. ESTGK1234K
Aadhaar No.

Mobile No. 8380207318
Address Nagpur , Nagpur
DsC Not Registered

javascript; B

Fig 12: Establishment Menu

1) Review Establishment Application :

In Review Establishment Application page user can view Establishment details but not final
submitted of establishment registration by some reason like document is not available or other reason at time of
registration of establishment, so user can do next process from this page by just click on Action button.

Sitemap Contact Feedback Sat Nov 30, 2019 #widl  English  Logout Employer

Government of Maharashtra Welcome: ESTGK1234K

Maharashtra Labour Welfare Board name : Roshan Vitthalrao Kadav

# HOME REPORTS - PROFILE ~ SMS/E-MAIL ~ ESTABLISHMENT ~

Review Establishment Application
Click Here for modifies

# ) Establishment New Establishment Application wiew E ment Application Establisment Application
SN Application No Establishment Name PAN No. dﬁmions
1 AP[1920/200484 ROSHAN PVT LTD ESTGK1234K °
2 AP[1920/200483 ROSHAN KADAV PVT LTD ESTGK1234K °
3 AP[1920/200480 ROSHAN VITTHALRAQ KADAV ESTGK1234K °
4 AP[1920/200479 ROSHAN VITTHALRAQ KADAV ESTGK1234K °

© 20189 Virtual Galaxy Infotech Pvt. Ltd.. All rights reserved.

Fig 13: Review Establishment Application
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After click on Action button Application Registration of Establishment page will open as shows below, user can view
details and click on Save As Draft, then user do next process uploading of document, save it, complete final submit
and follow same process which is already explained at registration of establishment.

Application for Registration of Establishment

[& Establishment Details

Name of Establishment as per PAN * PAN / TAN of Establishment * Employer *

ROSHAN KADAV PVT LTD | ESTGK1234K L Roshan Vitthalrao Kadav
Correspondence Address 1 * Correspondence Address 2 Country *

Nagpur Nagpur India v

4 E

State * District * Taluka *

MAHARASHTRA T NAGPUR - Nagpur (Rural) -
City * PIN Code * Phone No. *

NAGPUR 440001-Nagpur (Rural) - 8312457889
PF Establishment No. Name of contact person * Mobile no. of contact person *

Roshan Kadav 8312457889

E-Mail Id Class of Establishment * Category *

example@gmail.com OTHERS - CONSULTANCY -
Sector * Registration / Deed No. * Date of Registration with MLWB *

PRIVATE v 112233 07/11/2018 =
Contribution Start Date with MLWB * Current number of Employees *

07/11/2017 = 17

Whether the establishment is having a Head Office or Branches? *
® Head Office Branch

Save As Draft I e Click on Save As Draft After filling details

Fig 14: Review Establishment Application

2) Upload Missing Document :

In this user can Upload Document which is missing at the time of registration. Click on Upload
Document and Uploading file page will be open.

Sitemap Contact Feedback Sat Nov 30, 2019 TSt English Logout Employer

il

Government of Maharashtra Welcome: ESTGK1234K
Maharashtra Labour Welfare Board name : Roshan Vitthalrao Kadav

M HOME REPORTS ~ PROFILE ~ SMS/E-MAIL ~ ESTABLISHMENT ~

Upload Missing Documents

Click here for Upload
PDocument which Missing
SN Application No Establishment Name PAN No. ‘ Actions

1 APf1920/200484 ROSHAN PVT LTD ESTGK1234K
2 AP/1920/200483 ROSHAN KADAV PVT LTD ESTGK1234K
E] AP/1920/200480 ROSHAN VITTHALRAO KADAV ESTGK1234K
4 APf1920/200479 ROSHAN VITTHALRAO KADAV ESTGK1234K

. Establishment New

© 2018 Virtual Galaxy Infotech Pvt. Ltd.. All rights reserved. virtualgolaxy™ | £2

Fig 15: Upload Missing Document
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Click on Choose file option, select folder where he/she put his/her document and save it. If user upload wrong
document then user can delete that file by click on delete (in red color show cancel option in below figure). User can
also view file or image by clicking on image option (show in blue color).

Note: In case any wrong document / data was uploaded / entered in the application, the applicant owner will be
responsible for the same and action will be taken as per the provisions of the Act.

@ Upload Documents

* Note : File size should not be greater than 5 MB Click Here for Upload Documents

or File { in pdf Format} Delete file if user select
Either * At least one document is mandatory Wrong Document

1 Certificate of Incorporation [ Maharashtra Shop & Establishment License (oo h= i [ertifiacate of incorporation.pdf

I

2 Small Scale Industries Registration Certificates / Aadhaar udyog / Factory License ] | Sil LR registration certificates.pdt ° To View
File and
3 Any certificate issued by competent authority P2 Bl partnership deed.pdt ° @ Image

Or * At least one document is mandatory

4 PEJESLC/PTax Code Dratt Letter Choose File LN °@

5  First Bank A/c. Opening Date Details S 1| first bank acc.pdt ° @

6 Salary Registers & P.Tax challan Baleoe o\ | salary registerpdt ° @

* Other documents

7 Pancard* (W \GLERSIER pan card.pdf ° @

Choose Proper File Then Click on Save | .

Fig 16: Upload Missing Document

3) Update Old Establishment :

In Update Old Establishment form you can modify details of old establishment. For change old
establishment details you need some details:
1) Old Establishment Code
2) Receipt No.
3) Receipt Date

Enter all details then click on Submit button. After click on submit button Establishment details page
will be open.

Sitemap Contact Feedback Mon Dec02, 2018 Tedt  English  Logout Employer

gl

Government of Maharashtra Welcome: ASDHF5484F
Maharashtra Labour Welfare Board name : Jignesh Wadhiya

A HOME REPORTS ~ PROFILE ~ SMS/E-MAIL ESTABLISHMENT -

Old Establishment Application

Enter Old Establishment Code

Enter Receipt No Select Receipt Date

[® ©ld Establishment Code u
Any Receipt No. * Receipt Date *
3716 07/06/2019

0ld Establishment Code *
PUNB8514
@Afrer fill deatails click on Submit

Virtual Galaxy InfoTech Pvt. Ltd. Page 14 of 35




[B Establishment Details B
Enter Deatails Which is Mandatory (*)

Name of Establishment as per PAN * PAN / TAN of Establishment * Employer *

CHORDIA NURSING HOME ESTGK1234K v Jignesh Wadhiya
Correspondence Address 1 * Correspondence Address 2 Country *

TRIMURTI COMPLEX SALAVE GARDEN GANGADHAM SHATRUNJAY MANDIR RD KONDHVA India v

4 4

State * District * Taluka *

MAHARASHTRA M PUNE - Pune City M
City * PIN Code * Phone No. *

PUNE 411001-CDA (@S0 - 9741256326
PF Establishment No. Name of contact person * Mobile no. of contact person *

roshan 9741256326

E-Mail 1d Class of Establishment * Category *

example@gmail.com OTHERS N E-COMMERCE M
Sector * Registration / Deed No. * Date of Registration with MLWB *

UNDEFINED M 112266 16/05/2019 =
Contribution Start Date with MLWB * Current number of Employees *

01/06/2011 = 20.
Whether the establishment is having a Head Office or Branches? *
® Head Office Branch
After filling all details
Click on Final Submit
—

© 2019 Virtual Galaxy Infotech Pvt. Ltd.. All rights reserved. virtu?algoluxq"| )?EE

Fig 17: Old Establishment Application

After click on Final Submit data update in the system and give below message.

Sitemap Contact Feedback Mon Dec 02, 2018 7wdt  English  Logout Employer

Government of Maharashtra Welcome: ASDHF5484F

Maharashtra Labour Welfare Board name : Jignesh Wadhiya

# HOME REPORTS -~ PROFILE ~ SMS/E-MAIL ~ ESTABLISHMENT ~

Success
Final submission of establishment done successfully !!!!
Please note down
Establishment No.: None Establishment Code : PUPUNCO00001

Click here to Establishment Login

_© 2n1a Virtnal Galavu Infotech Pyt Ltd.. All rights reserved. virtu'olgolm:u‘| 5‘,‘,4

Fig 18: Old Establishment Success Message
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6. UPDATE EMPLOYER PROFILE :-

Employer can update their information if employer makes some mistake at time of registration of employer, so select
Update Employer Profile option from Profile tabs then Update Employer Profile Form will open as shown below.

Update Employer Profile
- Protile >
[2 Register PAN
We need your PAN for validation purpose. Please enter your correct PAN.

Enter your PAN

ESTGK1234K

Validate & Next

[® Employer Details
Please provide your employer detail. * fields are mandatory.

First Name * Middle Name

Roshan Vitthalrao
Gender * Father's Name *

Male - Vitthalrao
Address 1 * Address 2

Nagpur Nagpur

-~

Country * State *

India - MAHARASHTRA

PIN code * Mobile No *

440009

Username *

ESTGK1234K

~  Final Submit

8390207316

Enter Captcha

L

-]

Last Name *

Kadav

Date of Birth *

07/11/1990

City *

NAGPUR

District *

NAGPUR -

Email 1d

roshankadavo07@gmail.com

Validate Captcha

L
| [ reioea copene |

_ ‘ o

Click the button to get Authorization OTP SMS shall be sent to the mobile number entered above

Declaration

get OTP e ey

Click Here for get OTP Number on your mobile number
And Email on your email id

I, here by declare that the information furnished above is true to the best of my knowledge and I understand that furnishing any wrong information may result in

action against me as per the provisions of MLWB Act ,1853 and scheme provisions.

I [ 1 agree to the above declarat% Click on Check box and I Agree

Enter the Authorization OTP received on your mobile and press "Register” button to finally register the form

| OTP

Time Remaining : 04:28

Register Me Cancel
Click on Register Me

Fig 19: Update Employer Details

_j<= Enter OTP Number

In this Employer has followed the same process which user at registration of employer, modify details such as:

1) It shows PAN Number which user enters at the registration time and click on Validate & Next button.
2) Employer details form will open and modify details which user wants except username field. [* fields are

mandatory].

3) Enter Captcha and click on Validate Captcha button.

4) Click on get OTP button then message and email is sending on user mobile number and email id which user

entered above.

5) Click on 1 agree and entered OTP_number which come on user mobile number.
6) Finally click on Register Me button, records are save in the system and give message successfully update profile

of employer.

Virtual Galaxy InfoTech Pvt. Ltd.
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/. POST SUBMISSION ACTIVITIES OF EMPLOYER :-

No Document has to be submitted physically by the owner to the MLWB office. The user-id and password
will be intimated to the applicant owner through SMS to his mobile number and registered email-id. It is also
available under the Reports function of Employer Login.

1) SMS Register :

In SMS Register you can see employer login credentials and OTP Number details.

Sitemap Contact Feedback Sat Nov 30, 2019 Adt  English  Logout Employer

il

E;@%_ - Government of Maharashtra
% Wf Maharashtra Labour Welfare Board name : Roshan Vitthalrao Kadav

Welcome: ESTGK1234K

A HOME REPORTS ~ PROFILE ~ SMS/E-MAIL ~ ESTABLISHMENT ~

SMS REGISTER

Show |10 ¥ |entries Search:
SN SMS DATE SMS DETAILS

1 30/11/2019 Thanks for Registering with MLWB your Login Credentials are :- User ID:- ESTGK1234K Password:- roshan123 Link:- http://public.mlwb.in
2 30/11/2019 Your OTP is 323454. (Note) This OTP is valid For 5§ minutes . Do not share it with anyone.

3 30/11/2018 Your OTP is 174552. (Note) This OTP is valid For 5 minutes . Do not share it with anyone.

4 30/11/2018 Your OTP is 917684. (Note) This OTP is valid For s minutes . Do not share it with anyone.

5 30/11/2019 Your OTP is 798821. (Note) This OTP is valid For s minutes . Do not share it with anyone.

6 30/11/2019 Thanks For Register With MLWB Your Establishment No is :- NANARR0O00O002 And Your Login Credentials Are :- User 1D:- NANARROODOOO2

Password:- ESTGK1234K Link:- httpy/public.mlwb.in Regards MLWB Officer
7 30/11/2019 Your OTP is 215870. (Note) This OTP is valid For 5§ minutes . Do not share it with anyone.

8 30/11/2018 Your OTP is 889773. (Note) This OTP is valid For 5 minutes . Do not share it with anyone.

Fig 20: SMS Register

2) E-Mail Reqister :

In E-Mail Register you can see employer login credentials and OTP Number details.

Sitemap Contact Feedback Sat Nowv 30, 20189 TWIST  English  Logout Employer
gl
ﬁﬁm - Government of Maharashtra Welcome: ESTGK1234K
“@“ name : Roshan Vitthalrao Kadav

Maharashtra Labour Welfare Board

1S

A HOME REPORIS ~ PROFILE ~ SMS/E-MAIL ~ ESTABLISHMENT ~

EMAIL REGISTER

Show |10 - entries Search:
Email
SN Date/Time TO Subject Message
1 30/11/2019 roshankadavo07@gmail.com New employer Thanks for Registering with MLWB your Login Credentials are :- User ID:-

Registration Application ESTGK1234K Password:- roshan123 Link:- http:/public.mlwb.in

2 30/11/2019 roshankadavo07@gmail.com OTP for Employer Your OTP is 323454. (Note) This OTP is valid For 5 minutes . Do not share it
with anyone.

3 30/11/2019 roshankadavo07@gmail.com OTP for Employer Your OTP is 174552. (Note) This OTP is valid For 5 minutes . Do not share it
with anyone.

4 30/11/2019 roshankadav007@gmail.com OTP for Employer Your OTP is 917684. (Note) This OTP is valid For 5 minutes . Do not share it
with anyone.

5 30/11/2018 roshankadavo07@gmail.com OTP for Employer Your OTP is 798821. (Note) This OTP is valid For 5 minutes . Do not share it
with anyone.

6 30/11/2019 roshankadavo07@gmail.com Approved Establishment  Thanks For Register With MLWB Your Establishment No is :- NANARROODOD2 -

Fig 21: E-Mail Register

Note: A separate Establishment login is provided, so that the Owner need not himself be involved for the
remittance and can get it delegated to any authorized person to do the routine activities.
The applicant owner as well as other owners declared in the owners’ details will be responsible for any default under
the Act / Schemes.

I EEEEE———————.,
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8. ESTABLISHMENT LOGIN PAGE :-

After Successfully Registration of the Establishment, Establishment has got their login credentials. Enter User Name
and Password then click on login as shown in below figure.

Establishment Login Information guide is available in the First page of Establishment Login Page; new user must go
through it before registration. Already registered Employers can directly login with their credentials.

Sitemap Contact Feedback Administration . . . it English
Click here for open Establishment login

U
Maharashtra Labour Welfare Board

# HOME ABOUT US MESSAGES PROGRAMS - BENEFICIARY ~ NETWORK FINANCIAL DOWNLOAD - CLAIM ~ CONTACT US
Establishment Login Information ) . Enter User Name
& Establishment Login
I,' i' The employers can register their establishments with the maharashtra labour welfare board. The u E J
N registration of establishments can be done by providing details such as the name of the establishment, NANARR000002

PAN number, contact details, etc. Details of benefits for registered employers are also provided.

|él Establishments (Registration) has been enacted by the Maharashtra Government to provide for Remember Me

registration and regulation of all establishments in the state with a view to prescrib the minimum

standards of facilities and services provided by them. Enter Password

Clock on Login

|5| The establishments registration is applicable to all types of establishments from the public and private
- sectors, whichever belonging to the Maharashtra State Government..

© 2019 Virtual Galaxy Infotech Pvt. Ltd.. All rights reserved.

Fig 22: Establishment Login
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9. ESTABLISHMENT DASHBOARD :-

After successfully login, it will show Establishment User id with Name on the main page.

Sitemap Contact Feedback 5SatNov 30,2019 ErikG| English Logout Establishment

ol

@%ﬁ{% Government of Maharashtra Welcome: ROSHAN KADAV PVT LD

& Maharashtra Labour Welfare Board EstD. Code: NANARR000002
S

#A HOME PROGRAM « LABOUR/EMPLOYEE ESTABLISHMENT PAYMENTS ~ REPORTS - ONLINE SERVICES LABOUR DETAIL «

Establishment Dashboard

Rec. Date Rec.No.  Pericd Slab Male Fernale EEC ERC Penal Int. Total

ROSHAN KADAV PVT LTD

Estb. Code NANARRO00OO2Z
Date Of Registration 2017-12-17
Owner Reg No. 112233
Contact Person roshan
Contact Person Mab 8330207318
No

Email Id roshankadavo07@gmail.com
Address Nagpur , Nagpur

Fig 23: Establishment Dashboard

On the Establishment Dashboard, details related to the establishment shown on the screen like
Establishment Code

Date of Registration

Owner Register Number

Contact Person

Contact Person Mobile Number

Email Id

Address

@Po0 o
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10. MULTIPLE LABOUR/EMPLOYEE REGISTRATION :-

To register the multiple labour/employee, select the option Register Multiple Labour from
Labour/Employee tabs.

Sitemap Contact Feedback SatNov 30, 2019 T English  Logout Establishment

Welcome: ROSHAN KADAV PVT LTD
Estb. Code: NANARROODOO2

= Government of Maharashtra
Maharashtra Labour Welfare Board

LABOUR DETAIL ~

REPORTS ~ ONLINE SERVICES

A HOME PROGRAM ~ LABOUR/EMPLOYEE ~ ESTABLISHMENT ~ PAYMENTS ~

LABOUR PROFILE

B REGISTER BULK (UPLOAD FILE)
Bulk Labour Regisf
& REGISTER MULTIPLE LABOUR gty Click Here for Multiple Labour Register

P oukiziox J EXITLABOUR

@ Upload Labour Register File ALHHRDUETL
UPDATE PROFILE

1. Click here to download Labour Register Help File SRSICRUIGRELNGIEIER or 5l a51:]

2. Please only use alphabets and numbers in file names. Remove special characters and spaces from the file name.

3. Max Size of File is 2Mb.

4. Do not upload any other files like jpg, gif, doc, ppt etc.

5. Only excel file containing only one sheet can be uploaded (file extension should be on small case).

6. For bigger files, the system may take some more processing time. After uploading the file, kindly wait for some time.

Select a file to upload  [ESEEN T

iavascript:

Fig 24: Multiple Labour/Employee Menu
Following Window will be open to enter details of Multiple Labour/Employee.

Multiple Labour Registration
» X

ROSHAN KADAV PVT LTD

B Labour Details Click If you want

ADD New Row fi
Labour

Please provide your Labour/employee detail.  fields are mandatory

Click on Save after ﬂ
filling details of labour
Designation
Full Name Aadhaar LIN No. (f Emp Manager &
SN Full Name* (Marathi) Gender* Maobile No* Number Already Exist) Category* Above
1 Roshan Kadav e @S 59 /Male 7725384512 521445562312 Permaner *| | No v
2 | Abhishek Anand ¥ s 959 /Male 9823564875 895678455923 Permaner *| | No v
3 | Anil Katwale e Freaa 99 /Male 7759794578 785698218423 Permaner " |  Yes v
4 | Nitin Mourya el TEY /Male 9712584565 698791371937 Permaner *| | No v
5 sarwsesh Sharma ey amf Y /Male 8956241558 283917562349 Permaner " | | No |

Fig 25: Multiple Labour/Employee Registration
. ___________________________________________________________________________________________________________________________________________________________________|
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Require entering the data in mandatory field which is shown with red color (*) sign, rest are optional. Require to
enter the data in

Full Name

Full Name [ Marathi] is optional

Gender

Mobile Number which are mandatory fields

Aadhaar Number

LIN Number (If Already Exit) is optional

Employee Category And

Designation Manager & Above is optional.

Se@~o oo o

If users want to add more labour details then click on Add Row button. After clicking another new row added in
form and user fill their details one by one.

After fill the details of employee, Press the SAVE button to save the record in the system. Data save in the system
and show the confirmation message window with message ''Please confirm you want to register!"" “Yes/Cancel”.
Press the Yes button to finally save the record in the system.

After Click on yes, he/she go to the Labour Approval Page as shown below figure. Click on check box which labour
he/she approve labour one by one or bulk. Then Approve Labour by clicking on Approve button. It shows the
confirmation message on window "'Please confirm you want to register!" “Yes/Cancel”. Press the Yes button to
finally save the record in the system and system show the Successful message on the screen.

Record store in the system and generate the LIN number to the register Labor/Employee and the message on the
registered mobile no. ""Thanks for Registering with MLWB your LIN No is:-1819S0000006 and your Login
Credentials are: - User ID: - 1819S0000006 Password: - 9680850856" Regards MLWB OFFICER™.

Sitemap Contact Feedback SatNov 30, 2019 TGl English  Logout Establishment

- Government of Maharashtra Welcome: ROSHAN KADAV PVT LTD

Maharashtra Labour Welfare Board Estb. Code: NANARRODO0O2

A HOME PROGRAM ~ LABOUR/EMPLOYEE ~ ESTABLISHMENT ~ PAYMENTS ~ REPORTS ~ ONLINE SERVICES LABOUR DETAIL ~

ROSHAN KADAV PVT LTD

@ Labour Details Click Here Fl!
) I Approveq Labour
Please provide your Labour/femployee detail. *fields are mandatory
Click for
Designation Bulk Select
Full Name Aadhaar LIN No. (If Emp Manager &
SN Full Name* (Marathi) Gender* Mobile No* Number Already Exis) Category* Above -
1 Roshan Kadav e FEd qay /Mal T 772538451! 521445562312 Permane * No v ]
) . .
= Abhishek Anand AT G qay /Mal T 982356487! 895678455923 Permane * No v ]
3 Anil Katwale el Freder qay /Mal T 775979457t 785698218423 Permane * Yes v ]
4 Nitin Mourya [EGiEEIC] Y /Mal 971258456! 698791371937 Permane " No T m
5
° Sarwesh Sharma ey 2wt &Y /Mal 895624155 283917562349 Permane " No " m
Showing 1to 5 of 5 entries
© 2019 Virtual Galaxy Infotech Pvt. Ltd.. All rights reserved. uirtudlqolﬂxu" :222

Fig 26: Multiple Labour/Emplyee Approval
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11. BULK LABOUR/EMPLOYEE REGISTRATION (UPLOAD EXCEL FILE) :-

Instead of enter the details; require uploading the bulk labour/employee data select the option Register Bulk
(Upload file) from the tab Labour/Employee on main menu. Window will be open with option "'Eile with Labour
Data' or "Empty file™.

Sitemap Contact Feedback Sat Nov 30, 2019 Tt English  Logout Establishment

.= Government of Maharashtra Welcome: ROSHAN KADAV PVT LTD

méé Maharashtra Labour Welfare Board Estb. Code: NANARR000002

A HOME PROGRAM ~ LABOUR/EMPLOYEE ~ ESTABLISHMENT ~ PAYMENTS ~ REPORTS ~ ONLINE SERVICES LABOUR DETAIL ~

Bulk Labour Registration
" )

B Upload Labour Register Fila Click Here for Download

Excel File with Labour Data

File with Labour Data o4 <:= Click Here for Empty Excel File format

2. Please only use alphabets and numbers in file names. Remove special characters and spaces from the file name.

1. Click here to download Labour Register Help File

3. Max Size of File is 2Mb.
4. Do not upload any other files like jpg, gif, doc, ppt etc.
5. Only excel file containing only one sheet can be uploaded (file extension should be on small case).

6. For bigger files, the system may take some more processing time. After uploading the file, kindly wait for some time.

Select a file to upload | A LEN I ef— Click Here for .
Choose Excel File Note: Fill Excel as per proper format

Fig 27: Bulk Labour/Employee Registration (Upload Excel File)

I EEEEE———————.,
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12. EXCEL FORMAT FOR BULK MEMBER REGISTRATION :-

If user selects the File with Labour Data option then system will show the Member Registration Excel File which
already filled by labour/employee data as shows below. Member Registration Excel file will save on the local disk

with already registered & approved labor/employee data.

iy Home Insert Page Layout Formulas Data Review View @ - @™ x
% cut P = E X AutoSum - A
i Calibri - ;J — 2 l?a
FeT 3 rormat painter || B 4 U (R penman | |=-:-m{.aum-:_[1I o St_.-I:‘.! nsert Delete POt || 5 Clear~  puters soets
Clipboard F) Font Alignment Number Styles Cells Editing
A7 - £ v
A B 9 D E F G H 1 ] K LN
1 Full Name |FuII Name (Marathi) \Gender\Mobile Number |Aadhaar Number |En1ployee Category \Designalion Manager & Above |Exil Memb Lin Number
2 |Roshan Kadav e &wsa Male 7725384512 283917562349 Permanent No MNo 1719A0000028
3 |Abhishek Anand 3T8T¥& =g Male 9823564875 283917562349 Permanent No Mo 1719A0000029
4 | Anil Katwale e areder Male 7759794578 283917562349 Permanent Yes No 1719N0000004
5 |NitinMourya  fAcier \IT Male 9712584565 283917562349 Permanent No No 171950000024
6 |Sarwesh Sharma Tdfer erAT Male 8956241558 283917562349 Permanent No MNo 1719R0000034
z 1
3
9
10
1
12 3
13
14
15
16
17
18
19
20
21
22
23
24
25
H 4 » M| LabourRegistration ¥ [ m
Ready = 100% (=) 0] (+)
Fig 28: Excel file for Bulk Member Registration
If user selects the Empty file option then system will show the Member Registration Excel with empty. Empty
Member Registration Excel file will save on the local disk to fill the labour/employee data as shows below figure.
— s Home Insert Page Layout Formulas Data View & - ™ x
B |
e (8 - % | |
Number
c D E F [<] H E
1 Full Name | Full Name (Marathi) | Gender ile Number | Aadhaar Number | Employee C ry | Designation Manager & Above | Exit Lin1t
2
z [
a
5
6
7
8
9
10
11
12 |
13
14
15
16
17
18
19
20
21
22
23
24 I
25
H 4 + M| LabourRegistration %1 o | m
Ready |l mlsanossni=) gl ()

Fig 29: Empty Excel format for Bulk Member Registration

Fill all details of Labour/Employee in Excel sheet as per downloaded file such as Full name, Full Name [Marathi],
Gender(male or female available in drop down list just select it), Mobile Number, Aadhaar Number, Employee
Category [Select form drop down list], Designation Manager & Above[Yes/No], Exit Member[Yes/No], LIN
Number(if available).

I ———————————————————————
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After filling all details in excel sheet he/she need to upload the filled Member Registration Excel file in system. Press
the Choose File button in BULK LABOUR REGISTRATION FORM. After select the Choose File option,
system will ask the file to upload the data.

After upload the file, system will show the message Upload Successful and goes to Labour Approval Page.

There are two ways user can Approve the Labour /Employee:

1) When he/she upload the excel file from Choose File option. After upload the file, system will show the message
Upload Successful and goes directly to Labour/Approval Page.

2) Another way is to select the option APPROVAL from LABOUR/EMPLOYEE tab on main menu.

Process is same form both ways to approve Labour/Employee as shown below figure.

*

ROSHAN KADAV PVT LTD

@ Labour Details

Please provide your Labour/employee detail. *fields are mandatory

Click Here for Approve
Labour/Employee
Designation
Full Name Aadhaar LIN No. (if Emp Manager & =
SN Full Name* (Marathi) Gender* Mobile No* Number Already Exist) Category™ Above
1 Click
Roshan Kadav 2 Fsd qY /Mal " 8312345671 123112564587 Permane ¥ No v u on
Check
2 N .
Abhishek Anand YR HHS TaY /Mal " 982356487! 283917562349 Permane * No | x box
which
3 ) you
Anil Katwale CIEREIGG] OaY [Mal " 775979457 283817562349 Permane T Yes v ™~ have
4 to
Nitin Mourya [Enickin q&Y [Mal * 97125B456! 283917562349 Permane No *{=) Appro-
ve
5 | sarwesh Sharma rdfer ot e Fe T 8056241554 283917562349 Permane ¥ No +|_{z] labour
8 Nilesh Jadhav et e % [Mal ™ 895624155 283917562349 Permane No M S

Fig 30: Bulk Member Approval

Details of the Labour/Employee shown in the respective fields are disabling. User selects the Check box for
Approval and Press the Approve Button.

After press the Approve button, System shows the confirmation message box with message '*Please Confirm you
want to approve! Are you sure wanted to approve? "'

On the confirmation message box, press the Yes button to approve the employee data.

Record store in the system and generate the LIN number to the register Labor/Employee and the message on the
registered mobile no. ""Thanks for Registering with MLWB your LIN No is:-1819S0000006 and your Login
Credentials are: - User ID: - 1819S0000006 Password: - 9680850856 Regards MLWB OFFICER™.
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13. APPROVE REGISTERED LABOUR/EMPLOYEE INFORMATION :-

To shows the details of Approved Labour from the list. Select the option Labour Profile from the
Labour/Employee tabs then following page will open.

It will shows you all details of labour/employee such as LIN Number, Full Name, Full Name [Marathi],
Gender, Mobile Number, Aadhaar Number and Employee Category.

Sitemap Contact Feedback Mon Dec 02, 2019 aedt  English  Logout Establishment
il
ﬁ%ﬁﬁ% Government of Maharashtra Welcome: ROSHAN KADAV PVT LTD
%”ﬁ Maharashtra Labour Welfare Board Estb. Code: NANARR000002
i

A HOME PROGRAM -~ LABOUR/EMPLOYEE ~ ESTABLISHMENT ~ PAYMENTS ~ REPORTS ~ ONLINE SERVICES LABOUR DETAIL ~

. )

ROSHAN KADAV PVT LTD

[® Labour Details

Approved Labour

Search:

SN LIN Number Full Name Full Name (Marathi) Gender Mobile No Aadhaar Number Emp Category
1 1718N0000004 Vivek Yaday B ae Male 7759794578 657832981553 Permanent
2 1719A0000029 Nilesh Jadhav forter A Male 9823564875 124587562623 Permanent

araTaeat!
3 171950000025 Sarwesh Sharma ader et Male 8955241558 283917562349 Permanent
B!
4 1718N0OD0000S Nitin Mourya [ECicEing Male 9712584585 698791371837 Permanent
5 1719A0000031 Anil Kawale e aeaa Male 9823469786 785608218423 Permanent
Tt
8 1719A0000030 Abhishek Anand N g Male 9823564875 895678455923 Permanent
7 1719R0000034 Sarwesh Sharma I Fsd Male 8556241558 521445562312 Permanent
BRI
8 171950000024 Nitin Mourya foreftet it Male 9712584565 128945235684 Permanent
CanErsroni

Showing 1 to 8 of 8 entries

© 2019 Virtual Galaxy Infotech Pvt. Ltd. All rights reserved.

Fig 31: Approve Registered Labour/Employee Information
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14. EXIT LABOUR/EMPLOYEE :-

To remove the Labour/Employee from the list, select the option Exit Labour from the Labour/Employee tabs
then following page will open.

Sitemap Contact Feedback SatNov 30, 2019 Tt English  Logout Establishment

il
f@;w{% Government of Maharashtra Welcome: ROSHAN KADAV PVT LTD

%&i@ﬁ Maharashtra Labour Welfare Board Estb. Code: NANARR000002

Il

A HOME PROGRAM ~ LABOUR/EMPLOYEE ~ ESTABLISHMENT ~ PAYMENTS ~ REPORTS ~ ONLINE SERVICES LABOUR DETAIL ~

# )

ROSHAN KADAV PVT LTD

@ LINNumber

Enter Labour / Employee LIN Number

We need your LIN Number to get your details. Please enter |yqur correct LIN Number.

Enter Your LIN Number * | 1719A0000028 I ©<= Click for Get Datails of
Labour / Employee
[® Labour Details

Please provide your Labour/employee detail. * fields are mandatory

Full Name* Full Name (Marathi) Gender*
ROSHAN KADAV e T ooy /Male v
Mobile No * Aadhaar Number UAN Number (Pf No)
8956241558 521445562312
Enter Exit Reason Enter Exit Date
Emp Category* Exit Reason*® 0 Exit Date*
Permanent @A et v RETIREMENT &rar Pt v 11/09/2019 =]

(oo [ o)

Click on Save After Filling Deatails

==

© 2019 Virtual Galaxy Infotech Pvt. Ltd.. All rights reserved. virtualgalaxy }‘?42?

Fig 32: Exit Labour/Employee

1) System will ask the labor/Employee to enter LIN Number to mark as exit.

2) Press the GET details button and it show the record of Labour/Employee.

3) Select the Exit Reason from drop down list.

4) Enter the EXxit Date.

5) Press the Save button to remove the labour/employee from the labour/employee list. System will show the
confirmation message box YES/CANCEL, if users press the Yes button then Labour/Employee details is
not shows in the labour/employee list.

6) To confirm the Labour/Employee has been removing from the List. Select the Labour Profile from the
Labour/Employee tab. Exit Labour/Employee details will not show in the tabular data List.
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15. LABOUR/EMPLOYEE PROFILE UPDATE :-

To update the profile of Labour/Employee, select the option Update Profile from the Labour/Employee tabs.
For update profile of labour/employee follow the following process:

1) Enter LIN Number of Labour/Employee.

2) Click on Get Details button then it will show the details of Labour/Employee.

3) User can modify details of Labour/Employee which they want to change.

4) Click on save button then it show message “Please Confirm You Want To Save” and “are you sure
want save?” “YES/CANCEL”, Click on YES then information of labour/employee save in system.

Sitemap Contact Feedback Wed Dec 04, 2019 Tedt  English  Logout Establishment

il
e

@% Government of Maharashtra Welcome: ROSHAN KADAV PVT LTD

M;if Maharashtra Labour Welfare Board Estb. Code: NANARROD0O02
I

A HOME PROGRAM ~ LABOUR/EMPLOYEE ~ ESTABLISHMENT ~ PAYMENTS ~ REPORTS ~ ONLINE SERVICES LABOUR DETAIL ~

* )
ROSHAN KADAV PVT LTD
B LINNumber Enter LIN Number of
Labour / Employee

We need your LIN Number to get your details. Pleas@uar your correct LIN Number.

lick on Get Details
Enter Your LIN Number * l P —— I @@C
@ Labour Details

Please provide your Labour/employee detail. * fields are mandatory

Full Name* Full Name (Marathi) Gender*
ROSHAN KADAV A2 Fsa gy /Male M
Mobile No* Aadhaar Number UAN Number (Pf No)
8956241558 521445562312
Emp Category* Designation Manager & Above
Permanent HRIFALA@Y! v No v

Click on Save to Modify {0} [EEE0)

details of Labour / Employee

=

© 2019 Virtual Galaxy Infotech Pvt. Ltd.. All rights reserved. virtualgalaxy™ gﬁ?

Fig 33: Exit Labour/Employee
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16. ESTABLISHMENT DETAILS :-

To View Establishment Details, select the option View Establishment Details from the Establishment tabs.

It will show all details of establishment which he/she has entered at time registration of establishment such as
Establishment Code, Name of Establishment, Address, Pin Code, E-mail 1d, Pan Number, Registration Number,
Start Date, Name of Owner/Employer, Establishment Phone Number, Contact Person, Contact Person Phone
Number, Class of the Establishment, Sector of the Establishment, Category of the Establishment

Sitemap Contact Feedback Wed Dec 04, 2019 79dt  English  Logout Establishment
il
gﬁﬁ‘; %= Government of Maharashtra Welcoma: ROSHAN KADAV PVT TN

Mﬁ Maharashtra Labour Welfare Board Estb. Code: NANARRO0D002
L

B
gy

A HOME PROGRAM ~ LABOUR/EMPLOYEE ~ ESTABLISHMENT ~ PAYMENTS ~ REPORTS ~ ONLINE SERVICES LABOUR DETAIL ~

[ Establishment Details
Establishment Code : NANARR000002

Name of Establishment : ROSHAN KADAV PVT LTD

Address : Nagpur Nagpur; City: NAGPUR; District: 364; State: 22; 1; 553967
PIN CODE : 440001

E-Mail Id : roshankadav007@gmail.com

PAN issued by Income Tax Department : ESTGK1234K

Reegistration/Deed No. : 553967

Date of Registration : 17/12(2017

Start Date : 17/12/2017

Name of the Owner/Employer :  Roshan Vitthalrao Kadav

Establishment Phone No. : 8390207316

Contact Person : roshan

Contact Person Phone : B390207316

Class of the Establishment : OTHERS

Sector of the Establishment :  PRIVATE

Category of the Establishment :  CONSULTANCY

Fig 34: View Establishment Details
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17. ELECTRONIC CHALLAN CUM RETURN (ECR) :-

To Generate Challan, user have go to the Payment option, Select the option ECR With New Records from the
Payment tabs then following page will open.

Select the period for contribution payment made by establishment to generate contribution challan.

Electronic Challan cum Return (ECR) .
@ Generate Challan
Establishment: ROSHAN KADAV PVT LTD @ud *: 0§-2019 v I $ First Select the Period

form list
Search: I
Employee Establishment
Contribution Contribution Penal Total Payment
SN Period LIN Name Aadhaar (E.EC) (ERC) Interest Contribution status
1 06-2019  1719A0000029 Abhishek Anand 124587562623 12 36 3 51 =
2 06-2019  1719A0000030 Abhishek Anand 895678455923 12 36 3 51
3 06-2019 171950000024  Nitin Mourya 128945235684 12 36 3 51
4 06-2019  1718N000000S  Nitin Mourya 698791371937 12 38 3 51
5 06-2019 1719A0000028 Roshan Kadav 456712367895 12 36 3 51 -
1 3
Total No. of Employees (Contribution Unpaid) : 8 Total : 96.00 288.00 24.00 408.00

| Generate Challan I g~t== Click Here for Generate Challan

Fig 35: Electronic Challan cum return (ECR)
Data will be displayed with Period, LIN Number, Name of Labour , Aadhaar Number, EEC, ERC and Penal Interest

(if applicable), Total Contribution and Payment Status.
Click on Generate Challan Button for further process.

Please Confirm Challan

Generation!

Are you sure want to generate challan?

CANCEL

Fig 36: Challan Generation
After clicking Generate challan popup will open i.e. are you sure want to generate challan?

A] If yes then click on YES
B] Otherwise click on Cancel

I EEEEE———————.,
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After click on yes, it shows details information of Establishment such as TRN, Period, Payment Status, Number of
Employee, EEC, ERC, Panel Interest, Total Contribution, Select all.

Show | All ¥ | entries Search: I
Number Employee Establishment Select
Payment of Contribution Contribution Penal Total All
SN TRN Period status Employee (EEC) (ERC) Interest Contribution [ ]
I 1 1084 06-2018 Payment is Due 8 96 288 25 408 [ ] I
Previous 1 ‘ Next
Total Number of Challan: 1 Amount to pay: 408.00/-

P,
o <=Clck Here to Pay
Ammount Online

i= RecentChallan

Number Employee Establishment
of Contribution Contribution Penal Total
SN TRN Period Payment status Employee (EE.C) (ERC) Interest Contribution

No data available in table

. s
© 2019 Virtual Galaxv Infotech Pvt. Ltd.. All rights reserved. virtualgaloxy 22%

Fig 37: Challan Generation
Click on Show ALL entries, according to that you will get the record:

i. Select radio button (i.e. given right side for each record) to which challan you have to pay.
ii. According to selection show total number of challan & total Amount to pay.
iii. Check it and click on pay button

The payment gateway screen will be displayed as follows:
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18. PAYMENT GATEWAY :-

After clicking on pay button there will open one popup
i. In that show total amount you have to pay.
ii. Enter phone number & email 1D field.
iii. Select payment mode i.e. Card, Net banking, Wallet, UPI/QR and more.

x

Maharashtra Labour Welfare Bo...
Challan Payment

X 408

Phone
9764225577

Email

A PAYMENT METHOD

g #£ & P»P

Card Netbanking Wallet UPI/QR

Fig 38: Payment Gateway

After Clicking pay button there will open one popup,
iv. In that show total amount you have to pay
v. Enter phone number & email ID field.
vi. Select payment mode i.e. Card, Net banking, Wallet and more.

x

Maharashtra Labour Welfare Bo...
Challan Payment

X 408

Netbanking 2, 9764225577

@

Select a different Bank

PAY X 408

Fig 39: Bank Option For Payment Gateway
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vii. If you select Net Banking =>then you have to select Bank Name from the list > Click on Pay button.
viii. After that user will get payment confirmation message as shows below.

Sitemap Contact Feedback SatNov 30, 2019 Te&  English  Logout Establishment

@% Government of Maharashtra Welcome: ROSHAN KADAV PVT LTD

,,;;Lff Maharashtra Labour Welfare Board Estb. Code: NANARRD00002

A HOME PROGRAM ~ LABOUR/EMPLOYEE ~ ESTABLISHMENT -~ PAYMENTS ~ REPORTS ~ ONLINE SERVICES LABOUR DETAIL ~

il
gﬁ"’i’% MAHARASHTRA LABOUR WELFARE BOARD

: ?’}.“ = Hutatma Babu Genu Mumbai Girni Kamgar Krida Bhavan, Senapati
s% = Bpat Marg.Elphinstone (W) Mumbai-400 013
el phone :null/43226811/43226830
(i email. :conteeg. mlwh-mh@gov.in: mlwhconteeg@gmail.com

Membership Transaction Acknowledgement Receipt

Transaction Id : 1864

Payment Transaction Id: pay_DmXmNPSbiH1XPW

Amount (in INR) : 408

Payment Date : 30/11/2019

Payment Gateway : Razorpay

Payment To : Maharashtra Labour Welfare Board
Payment Status : Success

.

Fig 40: Payment Confirmation

ix. Establishment can take printout by pressing the print button.

_______________________________________________________________________________________________________________________________________________________________|
Virtual Galaxy InfoTech Pvt. Ltd. Page 32 of 35



19. EMPLOYEE/LABOUR LOGIN :-

After Successfully Approval of the Labour/Employee by the Establishment or Organization, Labour/Employee has
got their login credentials. Enter User Name and Password then click on login as shown in below figure

On the First page of Labour/Employee Login, Information guide is available; new labour/employee must go through
it before login. Already registered labour/employee can directly login with their credentials.

Sitemnap Contact Feedback Administration H¥St  English

.

-
@% Government of Maharashtra Employer Login Establishment Login Employee Login ] Inspector Login

ﬁ Maharashtra Labour Welfare Board

A HOME ABOUT US MESSAGES PROGRAMS ~ BENEFICIARY - NETWORK FINANCIAL DOWNLOAD -~ CONTACT US
Instructions for “Individual login to all Labour/Employee . Enter LIN Number
8 / ploy Employee / Labour : Logi
o Enter your username as well as password and click on "Login” button to enter to your dashboard. ‘
| 1 ) ' 9 1719RO000034
I."/-E“\I Employees can view their personal details, payment and allowance details etc. using this individual login n IT""""'l ]
= facility.
s—————— < Enter Password

Remember Me

Any corrections / missed entry in the data, if found. the employees should approach their Divisional Office

[:\7?7":. / Establishment Section / Head Office for correction f updation.

I."/Z“\I All Divisional Offices and Head Office are again directed to update the personal details of all employees, Click on Logiu

5 - working under their control, in MLWB immediately.

© 2019 Virtual Galaxy Infotech Pvt. Ltd.. All rights reserved. VI[t\{blgE\lg:‘!" L wé
Fig 41: Employee/Labour Login
20. EMPLOYEE/LABOUR DASHBOARD :-
After successfully login, it will show Employee/labour User id with Name on the main page.
Sitemap Contact Feedback Thu Dec 05, 2019 merdl  English  Logout Member

@?‘% Government of Maharashtra Welcome: 1719R0000034

“f& Maharashtra Labour Welfare Board name : ROSHAN KADAV

I

A HOME PROFILE ~ DOWNLOAD ~ REPORTS ~ =

Member Dashboard

ROSHAN KADAV

Mobile No. 8380207318
Email Id example@gmail.com
Aadhaar No. 521445562312
Address Dighori, Umred Road, Nagpur
© 2014 Virtual Galaxv Infotech Pyt 11d . All richts resarved virtualaalo :-:222 h

Fig 42: Employee/Labour Dashboard

On the Employee/Labour Dashboard, details related to the employee/labour shown on the screen like
a. Mobile Number
b. Email Id
c. Aadhaar Number
d. Address.
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21. UPDATE EMPLOYEE/LABOUR PROFILE DETAILS :-

In this employee/labour can modify their personal details, select Update Personal Details option from Profile tab.
Employee/Labour can change their details such as

Full Name

Gender

Date of Birth

Mobile Number

Email Address
Address

Aadhaar Number
UAN Number (Pt No.)

Se@ o oooe

il .
gigé% Government of Maharashtra Welcome: 1719R0000034

%@ﬁ Maharashtra Labour Welfare Board name ; ROSHAN KADAV
I

A HOME PROFILE ~ DOWNLOAD ~ REPORTS ~

Personal Details

B Personal Details

*fields are mandatory

Full Name* Gender* Date Of Birth*
ROSHAN KADAV oy /Male v 01/11/19%0 =]
Maobile No* Email Address Address*
8316209073 example@gmail.com Dighori, Umred Road, Nagpur y
Aadhaar Number UAN Number (Pf NoJ)
521445562312 7891596

Update Details

Fig 43: Update Employee/Labour Profile Details

After filling all details click on Update Details button, user will get message on screen “Please Confirm You Want
to Save Changes” And “Yes/Cancel”. Click YES button data is update and save in the system.
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22. LABOUR/EMPLOYEE DEPENDENT REGISTRATION :-

In Labour/Employee Dependent Registration form, labour/employee can added their family member details which
help to apply scheme, event and program, select option Add/Update Labour Dependent from Profile tabs.

il

Government of Maharashtra Welcome: 1713R0000034
E .
Maharashtra Labour Welfare Board name : ROSHAN KADAV

A HOME PROFILE ~ DOWNLOAD REPORTS ~

Labour Dependent Registration

B Labour Dependent Details mﬂ
Click on Add Row if ber

Note : *fields are mandatory is more than five
Click Here to %|b

Save Details

First Middle Date of Aadhaar

SN name* name Last name* Relation* Gender* Birth* Mobile No.* Number Occupation Delete

1 Rohan Mukesh Kadav Brother v qoY [Male 7 01/12/19¢ 981256455 12345678912: Private Em ¥

2 Mukesh Prakash Kadav Father gdle ¥ qaY [Male 7 10/07/19¢ 991256455 45612378945¢ Private Em ¥

3 Maya Mukesh Kadav Sister v qﬁa‘[ﬂ:en A 14/09/19¢ 781256455 789852147386¢ Student *

4 Chanda Mukesh Kadav Mother 311é v qﬁa‘[ﬂ:en A 30/10/19¢ 771256455 15935745675 House Wif ¥

5 Rakesh Mukesh Kadav Brother v g6y [Male 14/01/19¢ 923256455 35715925896! Student *

© 7014 Virtnal Ralave Infatach Put Ttd Al rights reserved. Virtualgoluxu' ;22?

Fig 44: Employee/Labour Dependent Registration
Labour has to add the important details of family member as follow:

1) First Name: Enter First Name of member.

2) Middle Name: Enter Middle Name of member.

3) Last Name: Enter Last Name of member.

4) Relation: Select Relation from drop down list such as mother, father, brother, sister, son, etc.

5) Gender: Select Gender form drop down list.

6) Date of Birth: Enter Date of Birth.

7) Mobile Number: Enter Mobile Number of member.

8) Aadhaar Number: Enter Aadhaar Number of member.

9) Occupation: Select Occupation from drop down list such as private employee, student, retired, house wife, etc.
10) Click on Save button after filling all details of family member and records is saved in the system.

11) If family member is more than five member then click Add Row button, new row is added at below side.
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